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What is ePolls? 

• ePolls is the newest feature of Mentor, the IEEE tool for 
Working Group collaboration. 

• ePolls allows group officers to set up online ballots strictly 
for the use of their groups. 

• ePolls is structured similarly to the myBallot section of 
myProject™, but is flexible enough to be used for 
whatever the group wishes to use it for. 

• Access ePolls from your group’s mentor area. 

• Access mentor at:  

 https://development.standards.ieee.org/my-site 

 

https://development.standards.ieee.org/my-site
https://development.standards.ieee.org/my-site
https://development.standards.ieee.org/my-site
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Accessing ePolls 

Log into Mentor using 
your IEEE username 
and password. Select 

“mentor” from the 
“LOGIN TO” menu. 
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Accessing ePolls 

Select your group from 
the dropdown menu 
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Accessing ePolls 

Select “ePolls” from 
the “more” menu 
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ePolls Features 

Closed ePolls 

Start (ET) 
ePoll Name 
Question 
Document 
End (ET) 

Vote 
Actions 
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ePolls Features 

•Start – This is the date and time the poll was opened. All times 
are US Eastern Time. 
•ePoll Name – This is the name of the poll. 

•Question – This is the question you are responding to with your 
vote 

•Document – This is a file related to the poll. This is useful for 
taking preliminary ballots on a draft document, but polls can also 
be created without a file. 

•End – This is the date and time the poll will close. All times are 
US Eastern Time. 
•Vote – This is your current vote on the poll. 

•Actions – These are all of the actions you have available to you 
for a particular poll.  

•Vote – Vote or make comments on the poll 
•Status – View voting results and comments (only available 
if enabled by officer/admin) 

•Closed ePolls – This shows all polls that have ended. 
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Voting on a Poll 

Click “Vote” next to the 
poll you would like to 

vote on. 

Votes can be changed by the 
individual voter at any time 

during the poll period. 
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Voting on a Poll 

Confirm your affiliation 
(this field will be pre-

filled with your 
affiliation selection in 

myProject™). 

Select your vote and 
click “OK”. You will 
receive a message 
telling you that you 

may now submit 
comments. 
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Submitting Comments 

To submit a single 
comment, click “Add 

comment”. Click “Upload 
comments” to use the 

CSV/XLS upload feature 

• Comments are only visible 
by the commenter and 
group officers.  

• Comments are not required 
and the ability to comment 
is not dependant on the 
type of vote, but you must 
vote first in order to make 
comments. 

• You may make multiple 
comments on a single poll. 
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Submitting a Single Comment 

Fill out the fields 
and click “OK” to 

save your 
comment. 

• The fields available 
may change. 

• Admins/Officers have 
the ability to 
determine which 
fields they want 
displayed. 
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Uploading a comment spreadsheet 

Download the blank CSV file 

Once you have saved the 
CSV file with your 

comments, click “Browse” 
to locate the file and 

upload your comments. 
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Adding comments to a spreadsheet 

Enter comments in the columns shown in the spreadsheet you 
downloaded. Not all columns will be used in all polls. 

You must follow certain rules for the comments to upload 
properly: 

• Comment – Enter text here. Describe a problem or something 
you want to be changed. 

• Category – You must enter "General", "Editorial" or "Technical".   
This must match exactly or the upload won't accept this 
document. 

• Page Number - Enter number of page.  Number should be the 
printed page number from the clean (i.e. non-redline) draft.  
Integers only.  If you need to enter something non-integer,  
describe location in the comment. 
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Adding comments to a spreadsheet 

• Subclause - Enter subclause,  e.g.  "1.2a.3b",  "C.3".   Don't 
include the word "Annex, Clause, Subclause" etc... 

• Line Number – Enter line number. Integers only.  

• Proposed Change - Enter text here. Enter what you'd like to 
see changed to resolve this comment. 

• Must be Satisfied - Enter "Yes" or "No". This must match 
exactly or the upload won't accept this document. Enter "Yes" 
only if you require this comment to be satisfied before changing 
your vote from "no" to "yes". 

 

Note: any non-ASCII characters will be converted to their nearest 
ASCII equivalents (e.g. "<mu>"  changes to "u") 
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Comment spreadsheet example 

You may save files as CSV or XLS for upload 
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Viewing Votes and Comments 

To view votes and 
comments, click 

“Status” 

You may not see this 
link if the feature has 
not been enabled for 
your poll. 
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Viewing Votes and Comments 

Vote tally 

Vote detail 

Comments 

Download 
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For More Information 

Mentor ePolls User Guide 

https://mentor.ieee.org/etools_documentation/dcn/11/etools
_documentation-11-0012-00-MENT-epolls-user-guide.pdf 

 

Mentor help pages 

https://mentor.ieee.org/mentor-help/bp/StartPage 

 

Contact Your Staff Liaison 

https://development.standards.ieee.org/pub/liaisons 
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