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1 LƴǘǊƻŘǳŎǘƛƻƴ 
 

myProject is: 

Å A web-based tool that facilitates the IEEE standards process 

Å A database that holds information related to the standards process 

Å A tool used by IEEE members, staff, and other individuals who want to participate in the standards 

process 

 

In order to use my project, you must have: 

¶ Access to the internet 

¶ A web browser (Chrome is the recommended browser) for more information, see the IEEE Browser 

policy https://www.ieee.org/about/help/browser-policy.html 

¶ A PDF viewer (e.g. Adobe Reader) 

¶ A spreadsheet editor only for download/upload comment functions (e.g. Excel) 

¶ An IEEE account 

o IEEE Accounts are free and do not require IEEE membership. 

o If you do not have an IEEE account, create one by going to: 
https://www.ieee.org/profile/public/createwebaccount/showRegister.html 
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2 DŜǘǘƛƴƎ {ǘŀǊǘŜŘ 

2.1 Accessing myProject for the First Time. 

Applicable Users:  

¶ All myProject users 

Instructions: 

1. Go to https://development.standards.ieee.org 

¶ LŦ ȅƻǳ ŀƭǊŜŀŘȅ ƘŀǾŜ ŀƴ L999 ŀŎŎƻǳƴǘΣ ŎƭƛŎƪ ά{ƛƎƴ Lƴέ ŀƴŘ ŜƴǘŜǊ ȅƻǳǊ ŎǊŜŘŜƴǘƛŀƭǎΦ 

¶ If you do not have an IEEE account, click ά/ǊŜŀǘŜ !ŎŎƻǳƴǘέ ǘƻ ŎǊŜŀǘŜ ŀ ƴŜǿ one. 

 

2.2 Accessing/Updating myProject Account Information 

Applicable Users:  

¶ All myProject users 

When you access myProject for the first time, you will be prompted to set up your account and specify your 
preferences.  This information is used by the system to notify you of events and tasks, as well as to automatically 
add your information to some fields, and is maintained separately from your IEEE Account information. 

Instructions: 

1. Click on setup your account and specify your preferences.   

2. On the Personal and Professional Info tab, verify your primary email address and mailing address.  
These fields may be blank if you have not previously created an IEEE Account. If you need to change this 
information, click on the click here link.  

3. Enter your Employer information. (you can select your employer froƳ ǘƘŜ ƭƛǎǘΣ ƻǊ ǘȅǇŜ ƛǘ ƛƴ ƛŦ ƛǘ ƛǎƴΩǘ 
visible). This is a required field. 

http://standards.ieee.org/
https://development.standards.ieee.org/


  

standards.ieee.org 

7 

  

  

 

4. On the Preferences Tab, review and update how you would like to receive email notifications.   

NOTE: Click the information icon next to each option for a description. 

 

 

 

5. Click Save. The Interests Tab will appear. 

http://standards.ieee.org/
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NOTE: The Interests Tab allows you to indicate the groups you would like to participate in or follow.  
(See Section 3 Manage Profile and Interests for detailed instructions.)  

 

6. Click on myProject  in the title bar to access the myProject  home screen or click Menu and click on the 
Home link.  

 

2.3 The myProject Home Screen 

The following features are available to all users. Additional features may be available to you based on your 

specific role and will appear in the lower section. 
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Alerts: This section shows messages regarding things happening within a group or a project you are managing, 

following or participating in.  All alerts require the user to take an action, which can be completed by clicking on 

the alert text. 

 

Important Dates:  This section shows important IEEE Standards Association Standards Board meeting and 

deadline dates. 

 

myProject Quick Links: This section displays a view of the IEEE standards development process. By clicking on 

different steps of the process, you can navigate to relevant parts of the application. 

 

3  Manage Profile and Interests 

3.1 Follow/Register as an Interested Party (Standards Committee, Working Group, 

Project) 

Indicating interest in an activity allows you to receive ballot invitations and other notifications. Indicating 
interest also adds you to the roster and allows the chair to assign involvement levels and group roles. Working 
Group officers will also be notified when you register interest to participate in the group.  

Applicable Users:  

¶ All myProject users 

Notes: 

¶ IEEE SA Basic Corporate membership or above is required to observe an entity project. 

¶ Only IEEE SA Advanced Corporate Members can contribute and hold voting privileges in entity working 
groups. 

Instructions: 

1. On the myProject Home Screen, select Menu. 

http://standards.ieee.org/
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2. Click on Manage Profile and Interests.  

 

3. Click on the Interests tab 

4. Click Add Groups. 
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5. On the Add/Search Interested Groups screen, expand the Group Name list ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ άҌέ or use 
the Search box to find the desired group.  

6. Click in the Groups I am Interested In column to indicate interest in a group.   

 

 

7. On the Add Interested Group I want to follow screen, indicate if you want to Participate or Follow 
the group.  

8. Click Declare Affiliations. 

 

9. On the next screen, confirm your current affiliation and add additional affiliations as necessary. 
NOTE: The first time you access myProject, you will be required to declare an employer, which will be 
used as your default affiliation. You can declare a different affiliation for each group you indicate 

http://standards.ieee.org/
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interest in.  Select the company name from the drop down or click in the box, type the name of the 
company and click Add. The box will accept any text entered and an organization does not need to be 
in the dropdown to be used as a valid affiliation. 

10. Click Save or Return to Level of Interest to change your selection. 

11. Click OK.  

 

 

 

 

12. Click Done.  The groups you indicated interest in will appear on the Interests Tab. 
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3.2 Update Affiliation Information 

Use this function to manage your affiliation for each project/PAR.  An individual can be affiliated with different 
entities on different PARs.  See affiliation guidelines at http://standards.ieee.org/faqs/affiliation.html 

Applicable Users:  

¶ All myProject users 

Instructions: 

1. On the myProject Home Screen click the Menu link in the upper right. 

2. Click the Manage Profile and Interests link. 

 

3. Click on the Interests tab. 

4. To change your affiliation for one group, click on the Edit Interest Icon  for that group.  To change 
your affiliation for more than one group, click the indicator check box next to the desired groups or click 
the Select All box and click Group Edit. The Edit Group/Bulk Edit Group I follow window will appear. 

NOTE: Entity affiliations cannot be changed using the Group Edit function 

 

http://standards.ieee.org/
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5. Click Modify Affiliations 

 

6. In the Select Affiliations field, either choose the company name from the list or type it in and click 
Add. 

7. Click Save and Exit. 

8. Click OK. 

 

 

3.3 Entity Members and myProject 

Management of entity roles (DR/DRA & EBR/EBRA) is done by the EMR (Entity Member Representative). Other 

information for Entity Membership is not managed through myProject and is obtained from the MemberClicks 

database. This information includes: The name of the organization, the username of the EMR and the type of 

entity membership (basic or advanced).   

3.4 Entity Management ς EMR 

An Entity Member Representative (EMR) will use the Entity Management feature to view details about the 

organization they represent and manage the ballot group members for ballots associated with that organization. 

3.4.1 Manage Ballot Group Members 

An EMR can remove and change the role of ballot group members for their organization. 

Applicable Users: 

¶ EMR 

Notes: 

http://standards.ieee.org/
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¶ EMRs will automatically be added to the representatives waiting list and can assign themselves to the 
EBR or EBRA role if necessary 

Instructions: 

1. On the myProject Home Screen, click Menu. 

2. Click Entity Management.   

3. Select Ballots from the View By Dropdown 

4. The screen will show active ballots by default, You can view completed ballots by selecting Complete 

from the Project status dropdown 

 

5. Use the Search box to locate the desired project. 

6. Click the Edit icon. 

7. On the Manage Ballot Group Members screen, click the edit icon next to the name of the member you 

wish to edit. 

NOTE: To remove the member, click the trash can icon. You may not remove the EMR from the list. An 

EBR must be assigned to keep the entity in the ballot group. 
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8. Use the Role ŘǊƻǇ Řƻǿƴ ǘƻ ŎƘŀƴƎŜ ǘƘŜ ƳŜƳōŜǊΩǎ ǊƻƭŜ ŀƴŘ ŎƭƛŎƪ Save. 
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