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1 LYUGONRRdzOUA2Z2Y

myProjectis:

A A webbased toothat facilitatesthe IEEE standards process
A A database that holds information related to the standards process

A Atool used by IEE members, staff, and other individuaito want to participate in the standards
process

In order to use my project, you must have:

1 Access to the internet
1 A web browserChrome is the recommended browser) for more information, see the IEEE Browser
policyhttps://www.ieee.org/about/help/browserpolicy.html
1 A PDF viewer(g.Adobe Readgr
1 A spreadsheet editoonly for download/upload comment functionge.g. Excel)
1 An IEEE account
o0 |EEEAccounts are free and do not require IEEE membership.

o If you do not have an IEEEcount, create one by going to:
https://www.ieee.org/profile/public/createwebaccount/shwRegister.html
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2.1 AccessingnyProjectfor the First Tme.
Applicable Users

1 AllmyProjectusers
Instructions:

1. Goto https://development.stanlards.ieee.org

T LT &2dz f NBIRe& KIFIGS Iy L999 | O002dzyiz Of A01 af{
{ If you do not have an IEEE account, dick NS I 6 S | OO2dzydné (2 ONBFGS |

IEEE.org | IEEE Xplore Digital Library | |EEEStandards | IEEE Spectrum | More Sites

myProject

The IEEE Standards Association myProject system is an application used for IEEE standards process items, such as Standards
Association balloting (SA Ballot), PAR submission, and related aspects of the IEEE standards process.

In addition, IEEE SA offers a variety of tools to assist in the standards development process. For assistance with requesting access to any of these tools please contact your IEEE SA
program Manager. View eTools >

2.2 Accessing/UpdatingnyProjectAccount Information
Applicable Users

1 AllmyPrgectusers

When you accessnyProjectfor the first time,you will be prompted to setip your account and specify your
preferences.This information is used by the system to notify you of events and tasks, bastelautomatically
add your information to some fieldsind is maintained separately from yd&EE Accourmformation.

Instructions:
1. Click orsetup your account and specify your preferences

2. On thePersonal and Professional Infab, verify your primary email address and mailing address.
These fields may be blank if ybave not previously created dBEE Accounlif you need to change this
information, click on thelick herelink.

3. Enter yourEmployer information (you can select your employer¥fo 4 KS f Aadx 2 NJ (& LJS
visiblg. This is a required field.

standards.ieee.org @IEEE
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IEEEOrg | IEEE Xplore Digital Library | IEEE Standards | IEEE Spectrum | More Sites ¢|EEE
myProject Welcome, G Marchini ~ @ Help
Home System Date/Time: 28-JAN-2020 10:24 UTC-12
Warning: Use of the browser back button may result In unsaved data or unexpected behavior. Use system navigation buttons or menus.
R ' m————
\ T
A
A L L

Welcome, G Marchini

As a first step, p\ea>e|se:up your account and specify your preferences l»erove you start using
the system.

Firstime User

Personal & Professional Info Preferences Interests My Roles

CONTACT INFORMATION
Primary Email Address

SAPIN

B MAILING ADDRESS

Country

City

State/Province

I8 EMPLOYMENT INFORMATION

+ Employer

4. On thePreferencesrah review and update how you would like to receive email notifications.

NOTEClIick the® information icon next to each option for a description

& Manage Profile & Interests System Date/Time: 20-DEC-2018 07:33 UTC-12

Firstime User

Interests My Roles

Personal & Professional Info

A NOTIFICATION PREFERENCES @

« Indicate how you would like to receive notifications: Notifications will be sent to: firstimeuser1@gmail.com

Jate this information

O rea
@
o

5. ClickSave ThelnterestsTabwill appear.

standards.ieee.org @IEEE
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NOTEThe Interests Tab allows you to indicate treups you would like to participate in or follow.
(SeeSection 3 Manage Profile and Interesfor detailed instructions.)

6. Click oomyProject in the title bar to access theyProject home screen or clicklenu and click on the
Homelink.

IEEE.org | IEEE Xplore Digital Ubrary | IEEE Standards | IEEE Spectrum | More Sites 4 IEEE

my Project Welcome, First Time User ~ @ Help = Menu

& Manage Profile & Interests System Date/Time: 23 2019 05:53 UTC-12
‘Warning: Use of the browser back burtton may

First Time User

Personal & Professional Info Preferences Interests My Roles
Click "Add Groups” ta add any groups that you would like to Participate in or Follow.
Show Group Status:  ACTive . Add Groups m
‘Cammittee Group Name Group Type Associated Participation Level Group Status Level of Interest Affiliations Select All

o
Group(z)/Project(s) (D)

Results matching your search/filtering criteria have not been found

2.3 ThemyProjectHome Screen

The following features are available to all users. Additional features maydikable to you based on your
specific roleand will appear in the lower section

r}ll] Project Welcome, First Time User ~ @ Help = Menu

# Home System Date/Time: 23-DEC-2019 05:56 UTC-12
Warning: Use of v i jor. Use

ion buttons or menus.

Alerts @ (0) Showing 1-5

08Jan 2020  RevCom Meeting
21Jan 2020 NesCom Meeting
24)an 2020  NesCom Submission Deadline
24]an 2020  RevCom Submission Deadline

03 Mar 2020  AudCom Meeting

Next

6.Maintaining a 1.Initiating a

Standard Project
myProject Quick Links

5.Gaining Final 2 Mobilizing a For links to commonly used features please click on a stage of the standards
Approval Working Group development lifecycle on the left.
4 Balloting a K. 3 Drafting a

Standard Standard

The Standards Development Lifecycle

IEEE Standards are developed using a ume-tested, effective and trusted process that is easily explained in a six stage lifecycle diagram. For more information on our process,
please visit http://standards ieee org/develop

standards.ieee.orqg
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Alerts: This section shows @ssages regarding things happening within a group or a project yanamaging,
following or participating in All alerts requirethe userto take an action, which can be completed by clicking on
the alert text

Important Dates: This section showisnportant IEEE Standards Association Standards Board meeting and
deadline dates.

myProject Quick LinksFhis sectiorlisplays a view of the IEEE&ndards development process. By clicking on
different steps of the process, you can navigate to relevant parts of the application.

3 Mamge Profile and I nterests

3.1 FollowRegister as an Interested Part{ctandards CommitteeWorking Group,
Project)

Indicatng interest inan activity allows you to receive ballot invitatioasd other notificationsindicating
interestalso adds you to the roster and allows the chair to assign involvement kawetlgroup rolesWorking
Group officers will also be notified whey/ou register interesto participatein the group.

Applicable Users

1 AllmyProjectusers
Notes
1 IEEE SBasic Corporate membership or above is required to observe an entity project.

1 OnlylEEE SAdvanced Corporate Members can cobtite and hold voting privileges in entity working
groups.

Instructions:

1. OnthemyProjectHome Screen, seledenu.

standards.ieee.org < IEEE
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my Project

# Home

Alerts (©{0)

Upcoming Agenda ltems

NesCom RevCom AudCom

Mo Recerds Found

Syvtem Dave/Time: 11DEC-2I18 D08 UTC12

Important Dates (12}  Showing 15

18Dec 2018 MesCom Submission Deadiine

18Dec 2018 RevCom Submission Deadine

28Jan 2019 MesCom Meeting

28Jan 2019 RevCom Meeting

30Jan 2019 AudCom Meeung

My Submissians

2. Click orManageProfile and Interests

18 Dec 2012

18 Dec 2018

2H a2

28 [an 2019

30 a1 2019

3. Click on thdntereststab
4. ClickAdd Groups

standards.ieee.orq
[

‘Welcome, Genera One ~ @ Help = Menu

System Dave/Time: 11-DEC-2018 02:09 UTC12

Impertant Dates (12)  Showng 1.5

HesCom Submission Deadline

RewCom Submission Deadline

Mesom Meeting

RewCom Mesting

AudCom Meeting

MNexl

My Submissions

B Manage Groups
& ViewManage PARs
[ InvitatonsBalloos

() AudComitiesComd
ReviCom

a Wlew/Manage Sponsor
P&Ps

E PARS and Standards
Heparr

@ Test Tools

4 |EEE
IEEE STANDARDS
ASSOCIATION
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my Project Welcome, Firstime User ~ @ Help E Menu

& Manage Profile & Interests

System Date/Time: 20-DEC-2018 07:35 UTC-12
Firstime User

Personal & Professional Info Preferences My Roles

Click "Add Groups" to add any groups that you would like to Participate in or Follow.

Show Group Status: Active v Add Groups

Committee Group Name Group Type i Participation Level Group Status Level of Interest Affiliations Select All ()
Group(s)/Project(s) (D)

No records found

5. On theAdd/Search mterested Groupsscreen, expand th&roup Namdisto @ Of A O ok yé&
the Search box to find the desired group.

6. Click in theGroups | am Interested lnolumn to indicate interest in a group.

Add/Search Interested Groups

Type the group name in the search bar (ie '802). Click the filter icon to narrow/sort your search results.

Ehher ovtyve [ 7

Group Name Commitree Group Type Groups | Am
Interested In

BOG/CAG Sponsa o
BTs E
R (o]
: - -
/DA Spons o
cM 0
AT 0
s o
5 (e}
(o]
Group Type Legend: Sociey M Sponsor M Subcommitree M Warking Grour Project/Task Group Study Group

7. On theAdd Interested Group | want to follovscreen, indicate if you want t@articipateor Follow
the group.

8. ClickDeclare Affiliations

Add Interested Group | want to follow L]

Level of Interest
Are you interested in potential participation in group activities?
O Participate - | may be contacted for participation in group activities

@ Follow - | would only like to be considered "following" this group to receive notifications related to this group, including balloting invitatiens.

[ Declare Affiliations

9. On the next screen, confirm your current affiliation and adidlitional affiliations as necessary
NOTEThe first time you access myProjectuywill be requiredo declare @ employer, which will be
used as youdefault affiliation. You can declare a different affiliation for each group you indicate

standards.ieee.org @IEEE
I )
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interest in Select the company name from the drop down or click in the box, type the name of the
company and clicAdd. The box will accept any text entered and an organization does not need to be
in the dropdown to be used as a valid affiliation.

10. ClickSaveor Return to Level of Interesto change your selection.

11. ClickOK

Add Interested Group | want to follow (]
Level of Interest > Affiliations

In order to express interest in this group, please declare your affiliation(s) as per IEEE-SA Standards Board Bylaws 5.2.1.5. You must declare at least one
affiliation before saving.
You can add affiliations that do not already appear in the affiliation list by typing the full name, and then clicking on the Add button.

My Affiliation(s): ExxonMobil

Select Affiliation(s)

Return to Level of Interest I Save |

Add Interested Group | want to follow ]

I confirm that the Affiliation(s) represents the individual or entity that has been, or will be financially or materially supporting my participation in this particular

|EEE standards activity.
[ cancel |

12. ClickDone The groups you indited interest in will appear on the Interests Tab.

my Project Welcome, Frstime

& Manage Profile & Interests System Date/Time: 20-DEC-2018 07:46 UTC-12

Firstime User
Personal & Professional Info Preferences Interests My Roles
Click "Add Groups” to add any groups that you would like ta Participate in or Follow.

Show Group Status: Active v Add Groups

Committee Group Name Group Type Associated Part
Group(s)/Project(s) (i)

ipation Level  Group Status Level of Interest  Affiliations Select All )

LT @ Learning Sponsor View Participant Participate IEEE 2|0
Technology

CLT/AR-LEM @ Augmented Working Group  View Participant Active Participate IEEE 210
Reality Learning
Experience Model

CATIFML @ Federated Entity Working ~ View Participant Active Participate IEEE 7
Machine Learning  Group

CATTMPL @& Task Model for Working Group  View Participant Active Participate IEEE 210
Project-Based
Learning

CLT/TMPL/1484.2 Task Model for  Project/Task View Participant Active Participate IEEE 7|0

e Project-based Group

standards.ieee.org @lEEE
T — )
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3.2 Update Affiliation Information

Use this function to manage your atition for each project/PAR. An individual danaffiliated with different
entities on different PARs. See affiliation gliitkes athttp://standards.ieee.org/fags/affiliation.html

Applicable Users

1 AllmyProjectusers
Instructions:
1. On themyProjectHome Screeglick theMenu link in the upper right.

2. Click theManage Profile and Interestbnk.

- @l

= e

System Dae/Time: 11.0EC-2018 0809 UTC 12

2Bjan 2070 NesCam Meeiing

IEEE STANDARDS
ASSOCIATION

My Submissions

3. Click on thdntereststab.

4. To change your affiliation for one group, click on Eut Interest Icor,F for that group. To change
your affiliation for more than one group, dlithe indicator check box next to the desired groups or click
the Select All boxand clickGroup Edit TheEdit GrougBulk Edit Groupl follow window will appear.

NOTEEntity affiliations cannot be changed using the Group Edit function

Personal & Professional Info Preferences My Roles

Click "Add Groups" to add any groups that you would like to Participate in or Follow.

Show Group Status: ~ Active v Add Groups :
Committee Group Name Group Type Associated Participation Level Group Status Level of Interest Affiliations Select All )

Group(s)/Project(s) (i)

PE/T&D/PQ- Voltage Quality Working Group View Observer Active Participate IEEE Standards V =]
1250.WG @ Working Group Association (IE...
[*1
PE/PSCC/MO_C37. Guide for Power  Working Group View Observer Active Participate IEEE Standards
236 WG @ System Protective Association (IE...
Relay Applications [+]
over Digital
Communication
Channels
PE/PSRCC/C37.23  Time Tagging of Working Group View Observer Active Participate |EEE Standards P ]
7 WG-H3 @ Power System Association (IE...
Protection Events [+]
C/S2ESC/WG_LCP  Working Group Working Group View Observer Active Participate IEEE Standards s 0
o for Life Cycle Association (IE...
Processes I+1 M
standards.ieee.org IEEE
| d
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5. ClickModify Affiliations

Edit Group | follow [x]

Level of Interest
Please confirm your level of interest in this group.

® Pparticipate - | may be contacted for participation in group activities

O Follow - 1 would only like to be considered "following” this group to receive notifications related t this group, including balloting invitations

Save And Exit I Maodiy Affiliations

6. In theSelect Affiliatiors field, either choose the company name from the list or type it in and click
Add.

O Rremave myself from following this group

7. ClickSave and Exit
8. ClickOK

Edit Group | follow L]
Level of Interest > Affiliations

In order to express interest in this group, please declare your affiliation(s) as per IEEE-SA Standards Board Bylaws 5.2.1.5. You must declare at least one
affiliation before saving.
You can add affiliations that do not already appear in the affiliation list by typing the full name, and then clicking on the Add button.

My Affiliation(s): IEEE Standards Association (IEEE-SA) %

Select Affiliation(s) | s . - - - I

Return to Level of Interest | Save And Exit

3.3 Entity Members andnyProject

Management of entity roles (DR/DRA & EBR/EBRA9ne by the EMEENtity Member Representative). Other
information for Entity Membetsip is not managed througmyProjectand is obtained from the MembeliCks
database. This information includes: The name of the organization, the username of the EMR and the type of
entity membership (basic or advanced).

3.4 Entity Management¢ EMR

An Entity Member Representative (EMR) will use the Entity Management feature to view details about the
organization they represent and manage the ballot group memfmrballots associated with that organization.

3.4.1

An EMRcan remove and change the roleludllot group membergor their organization.

Applicable Users:

1 EMR

Notes

standards.ieee.org @IEEE
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1 EMRs will automatically be added to the representatives waitgt@hd can assign themselves to the
EBR or EBRA role if necessary

Instructions:

1. OnthemyProjectHome ScreerglickMenu.

ClickEntity Management

SelectBallotsfrom the View ByDropdown

The screen will show active ballots by ddfaYou can view completed ballots by select@mmplete

from the Project statusdropdown

LA

Manage Profile & Interests View Organization Details

Entity Details

Organization 0xSenses Corporation Entity Level Advanced
Organization URL Subsidiary/Group Name
Organization Type Advanced Approval Status Approved
Entity Member Representative Yu SA Member
Entity Representation
n Viewby: = Ballots . Project status: = Active v

Showing 1-4 of 4 ‘ n

Project Number Project Title Stage Invitation Close Ballot Close SASB Approval  Vote
Date Date Date
Standard for Terms, Definitions, and Classification of Comment
P2730 Medical Electrical Equipment/Systems Employing Robotic 00 27 Mar 2019 15 Aug 2019 Approve @
Technology '
P2418.2 Standard Data Format for Blockchain Systems E:”DEZ[H 040t 2019 05 Jan 2020 Abstain 7

Click theEditicon.
7. On the Manage Ballot Group Members screen, clicketfieicon next to the name of themember you

wish to edit.

o

NOTE To remove the member, click thiash canicon.You may not remove the EMR from the list. An
EBR must be assigned to keep the entity in the ballot group.

Manage Ballot Group Members

Project Name
Working Group
Stage

Vote

Name

Robert Member

Lynn Bannister

standards.ieee.orq
[

P2755.1

Intelligent Process Automation

Pre-Ballot

Classification

Government Regulatory Agency

Government Regulatory Agency

Invitation Open Date 11 Dec 2018

Invitation Close Date 10Jan 2019
Ballot Start Date

Ballot End Date

Showing 1-2 of 2

Role Comments
EBR 0 |}
WAITING 0 & W
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Manage Ballot Group Members

Project Name
Working Group
Stage

Vote

Name

Robert Member

Lynn Bannister

P2755.1

Intelligent Process Automation

Pre-Ballot

Classification

Government Regulatary Agency

Government Regulatory Agency

standards.ieee.orqg

Role

Invitation Open Date
Invitation Close Date
Ballot Start Date

Ballot End Date

Showing 1-2 of 2 ‘

Comments

EBR

--select role --

EBR

EBRA 0
WAITING

Q

11 Dec 2018

10Jan 2019

5
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