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Approval for WG Posting
Approval for WG Posting resides with the chair of the TG or WG responsible for producing the draft (the “relevant chair”).

A relevant chair approving a draft for WG shall send an email, use the uploader site (see below), telephone or speak in person with the the WG vice chair responsible for documentation/website/balloting indicating that WG posting of a specified revision of a specified draft is approved – e.g.  “I approve WG posting of Draft P802.11zz_D1.23.pdf”.

NOTE: email is the preferred mechanism unless time is of the essence.

Mechanism for WG Posting
The relevant chair shall approve WG posting as described above.
The associated documents may be provided using any of the following:

· Email attachment
· Uploader site (see below)

· USB memory stick
The WG vice chair will inform the relevant chair when the updates to the website are complete.  It is the responsibility of the relevant chair to notify the membership that the draft is available.

Uploader Site

A website is available for a chair to upload a draft to the 802.11 website.
The URL is: http://grouper.ieee.org/cgi-bin/upload_80211

(Bookmark this if you intend to use it, because there are no links to this URL any place else).
This shows the following form:

Top of Form

IEEE 802.11 Draft Uploads

Submitter information 
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E-mail address 
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Telephone number 

Select a file to upload (If you have several files, please zip them first then upload.)

(Please do not use any spaces or special characters in the filename. Underscore and dash/hyphen is ok)


Comments or additional information (optional) 
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ubmit File


Bottom of Form

This form generates an email notification to the WG vice chair.  This can include any necessary statement of approval.

NOTE – This script replaces spaced with “#” characters in the uploaded filename.  Please always name files according to the conventions in this document and disregard the warning in the uploader form.  The WG vice chair will rename the files to re-introduce the spaces required by this document when copying from the upload directory.

The document is uploaded to the following directory:

http://www.ieee802.org/11/private/upload
You can visit this URL to download and check the upload worked correctly.  It requires the usual 802.11 members login credentials.

Emergency use of Uploader Site

If the relevant chair needs to have the draft available to all members at a fixed time, and it is not possible to get the WG vice chair to upload the document (this normally takes no more than 15 minutes) to meet this deadline, then:

· The relevant chair may upload the document using the uploader

· The relevant chair may advertise the URL: http://www.ieee802.org/11/private/upload as a temporary location of the document on the 802.11 reflector.

This meets the requirements of making the draft available to members.

The WG vice chair will then copy the draft into the proper area and update the website and issue an email to the membership that they should use this location for any subsequent access to the draft.   After a period of time (~1 hour), the temporary copy in the upload directory will be removed.
NOTE the use of the uploader site as described above is for emergency use only under these conditions:

· The WG vice chair or WG chairs are not available or unable to update the website using the normal mechanisms, and 
· There is a deadline that would otherwise not be met related to approval of a draft.

Who Does What?

Relevant chair:   Approves release of draft
Relevant chair or nominee:  Supply copy of draft to WG vice chair

WG vice chair for documentation (normally) or WG chair:  Update the website

Relevant chair:  Publicize existence of draft to the 802.11 reflector (but note exception in the emergency use of the uploader site case).

Types of Draft
Two types of drafts are defined and used within WG 802.11: clean draft and redlined draft. 

Clean drafts and redlined drafts are stored by the WG on the private members area of the IEEE 802.11 WG web site and not on the IEEE documentation server. Clean drafts and redlined drafts stored by the WG are made available only to WG members. 

Each unique version of an 802.11 draft that is produced by the editor, regardless of the type of draft document, must have a unique version number: x.yz. The major revision number x is incremented by one for each ballot. The minor revision number y must be zero for each balloted draft and increments monotonically otherwise. When useful, editors may also designate a second minor revision number z. 802.11 drafts for ballot shall not have a second minor revision number. The version number will be used internally within the document and also in the filename of every 802.11 draft.

The following 802.11 drafts are required for various process steps in WG approval processes:

	Process
	Clean Draft
	Redlined Draft

	WG Ballot
	Yes
	No

	WG Recirculation Ballot
	Yes
	Yes


The WG clean and redlined drafts will be updated in the WG members area to correspond to draft revisions created in response for Sponsor ballot processes.

Naming Conventions

In order to operate efficiently, smoothly and with reduced confusion, the following filename conventions exist.

Please follow the convention exactly and please do not be creative with filenames. Links created for ballots will not work properly if you deviate from this. Your ballots will be delayed or even have to be restarted if the links don't work right.
The WG vice chair will, if necessary, correct the names of files supplied so that they conform to this convention.

Clean Draft

 
A clean draft for IEEE 802.11 Working Group posting must exactly be named: 


Draft(space)P802.11(designator)(underscore)Dx.yz.pdf 
e.g. “Draft P802.11zz_D1.23.pdf”


where:
	Symbol
	Replace with

	(space) 
	A single space

	(underscore) 
	A single underscore symbol

	(designator) 
	For Amendments to Recommendations: The single or double letter designator of task group in lower case. 

For Revisions to Recommendation: Use “-REVmx”, where mx is the current maintenance task group in lower case.

For Recommend Practice or standalone recommendation: “.n” where n is the number of the document. 

	x 
	The major revision number. The major revision number must increment by one from previous ballot draft.

	y
	The minor revision number. The minor revision number must be zero for all ballot drafts.

	z
	Second minor revision number (if any) or leave blank. Must be null for all ballot drafts.


	Wrong Example
	Corrected Example

	P802.11p D3.0.pdf
	Draft P802.11p_D3.0.pdf

	Draft 802.11y D5.0.pdf
	Draft P802.11y_D5.0.pdf

	Draft_P802.11v_D1.02.pdf
	Draft P802.11v_D1.02.pdf

Note that this cannot be a ballot draft. It must end in .0.

	Draft P802.11n D2.07.pdf
	Draft P802.11n_D2.07.pdf

Note that this cannot be a ballot draft. It must end in .0.

	Draft_P802.11s_D1.06.pdf
	Draft P802.11s_D1.06.pdf


Note that this cannot be a ballot draft. It must end in .0. 

	Draft P802.11.2-D0.13.pdf
	Draft P802.11.2_D0.13.pdf


Note that this cannot be a ballot draft. It must end in .0.

Note that this is a recommended practice or standalone document. 

	P802.11Mb D0.15.pdf
	Draft P802.11-REVmb_D0.15.pdf

Note that this is a revision.


Note that this cannot be a ballot draft. It must end in .0.


Redlined Draft 

The file name for the redlined document shall be as follows: 

Draft(space)P802.11(designator)(underscore)Dx.yz(space)Redline.pdf
e.g. “Draft P802.11zz_D1.23 Redline.pdf”
-OR

Draft(space)P802.11(aa)(underscore)Dx.yz(space)Redline(space)Compared(space)To(space)

Draft(space)P802.11(a)(underscore)Dk.mn.pdf

e.g. “Draft P802.11zz_D1.23 Redline Compared To Draft P802.11zz_D1.00.pdf”
where:

	Symbol
	Replace with

	(space) 
	As defined for Clean Draft previously.

	(underscore) 
	

	(designator) 
	

	x 
	

	y
	

	z
	

	k
	The major revision number of the older version for the redlined draft.  The comparison shall be omitted if the older version is D(x-1).0.

	m
	The minor revision number of the older version for the redlined draft.  The comparison shall be omitted if the older version is D(x-1).0.

	n
	Second minor revision number (if any) of the older version for the redlined draft or leave blank. . The comparison shall be omitted if the older version is D(x-1).0.


The first form should be used when the redline compares to the previous “x.00” draft.   The second form shall be used if the redline does not compare to the previous “x.00” draft.

It is necessary to additional information at the end of the filename if non-standard redline formats are used, e.g., a redlined draft that shows only change bars, a redlined draft that shows only insertions. In such cases, it is strongly encouraged that the standard format be followed with non-standard formats provided as supplemental information.

	Wrong Example
	Corrected Example

	Redlined P802.11p D3.0.pdf
	Draft P802.11p_D3.0 Redline.pdf

	Draft P802.11y_D5.0 Redline Compared to Draft P802.11y_D4.0.pdf
	Draft P802.11y_D5.0 Redline.pdf

	Redlined-Draft -P802.11v-D1.02-To-D1.01.pdf
	Draft P802.11v_D1.02 Redline Compared To Draft P802.11v_D1.01.pdf

	Redlined-Draft-Between-P802.11n_D2.0-and-P802.11n_D1.0
	Draft P802.11n_D2.0. Redlinepdf

	Draft_P802.11s_D1.06.pdf
	Draft P802.11s_D1.06 Redline Compared To Draft P802.11s_D1.03.pdf

	Redlined Draft P802.11.2-D0.13 vs. P802.11.2-D0.1.pdf
	Draft P802.11.2_D0.13 Redline Compared to Draft P802.11.2_D0.1.pdf

	Draft  P802.11Mb D0.15 Redline Against D0.14.pdf
	Draft P802.11Mb_D0.15 Redline Compared To P802.11Mb_D0.14.pdf





Abstract


This document describes how to submit a draft standard or amendment to a standard so that it appears on the IEEE 802.11 members’ area (“WG posting”).
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