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Minutes:

1. Adrian asks Harry if this meeting needs minutes to be kept.

a. Harry says yes.  It’s a publicised meeting, it is therefore subject to all rules and requires minutes.

b. Adrian volunteers to keep minutes.

2. Harry Worstell and Michelle Turner talk to Draft naming conventions (2005 Style guide)

a. Name document file “Draft P802.11x_D1.0.pdf” so there’s no confusion it’s a draft and not an approved standard.

b. The word “Amendment” does not occur in the title line.  For a draft to a standard,  it should be “Draft Standard for …”

c. Necati:  macros in the word template don’t generate the documented format.

i. Action: Michelle to chase this with IEEE

d. Redline versions of a draft documents get a regular document number.  Put a regular powerpoint submission on Wirelessworld.   The redline document on the member’s website is named the same as the “pointer” documenter and will be posted in the “supporting documents” part of the task group’s members’ area.
i. Suggestion that page numbers be reset to 1000 in the redline document so that it’s clear which document is being reported (Joe Kwak)
ii. Adrian questions in a recirculation which document the voter votes on.  Harry says he votes on the clean draft, having located which text has changed from the redline document.
iii. During Sponsor Ballot, a redline version of the draft is required for balloting.  This is the official ballot document and is published as the official draft using the naming conventions above.
3. Simon Barber.   Wants to know if we should produce redlines of table of contents/figures/tables between published drafts (Adrian’s suggestion at the previous meeting).
a. Bill:  Frame template table of contents shows all levels.
b. Wayne:  best to have a comprehensive table in the draft.
c. Simon:  how frequently?
d. Adrian:  between successive drafts that are balloted.
e. Straw poll:  y:5,  n:1
f. Outcome:  for letter ballot drafts of amendments (2.0 …) where the redline document does not show the numbering changes in the table of contents,  the editor should produce a redline showing the numbering changes as a submission on the document server.
4. Adrian:  we have a problem in TGn with old versions of the drafts disappearing from the website. 
a. Harry:  remove old versions to avoid confusion.  Want people to be looking forward but not back.
b. The TGn situation is unusal.   Last balloted drafts are available by accessing the links on the ballot page.
c. Harry takes action to answer this in consultation with Stuart within the day.

5. Harry wants the latest BKM document to review this.
a. Action:  Simon to update Best Practices document and review for accuracy with Harry.
Adrian:  request the document be
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