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	To
	Name
	Position, organization
email@address.something

	
	Name
	Position, organization
email@address.something

	
	
	

	CC
	John D’Ambrosia
	IEEE 802 LMSC Recording Secretary
jdambrosia@ieee.org 

	
	Name
	Position, organization
email@address.something

	
	Name
	Position, organization
email@address.something

	
	Konstantinos Karachalios
	Secretary, IEEE-SA Standards Board
Secretary, IEEE-SA Board of Governors
sasecretary@ieee.org

	
	
	

	From
	Paul Nikolich
	Chairman, IEEE 802 Local and Metropolitan Area Network Standards Committee
IEEE Fellow 
p.nikolich@ieee.org 

	Subject
	Liaison [letter to ..]/[reply to ..]

	Approval
	Agreed to at IEEE 802 [plenary | interim] meeting, [where], [date]





Dear [Name], 

[Content]


Sincerely,


[bookmark: _GoBack]Paul Nikolich
Chair, IEEE 802 Local and Metropolitan Area Network Standards Committee 
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